[image: image1.jpg]St Bede’s School

www.stbedesschool.org






St Bede’s School English as an Additional Language (EAL) Policy
Alongside their GCSE and GCE courses, non-native speakers of English are required to study EAL within the timetable as part of their programme; this applies to all students who have yet to reach the required level of English. The required levels of English are as follows: IELTS 6.5, IGCSE First Language-grade C or IGCSE Second Language-grade B. On commencement of the course they are assessed to ensure they are placed in a class working at the correct level and taught by specialist EAL teachers. All students regardless of level follow courses leading to an appropriate exam at the end of the course. Additional support is also available outside of timetable; this especially applies to the lower school.

1. Aims and Objectives
We aim to:
· contribute positively to the experience of all non-native speakers.
· help EFL students make appropriate progress at this stage of their education.
· help prepare EFL students for the next stage of their education whether in the UK or abroad. 
· give students the language and confidence to integrate as fully as possible in the curriculum, ideally reaching a stage where they no longer need the support of the EFL department. The level required to end EAL lessons is as follows; IELTS 6.5, IGCSE First Language-Grade C or above or IGCSE Second Language Grade B or above.
We fulfil these aims in a variety of ways and very much depending on the needs of the individual:
· Through teaching English in small homogeneous groups.
· By supporting students and staff in other academic subjects.
· By providing an open door approach to support. 
· By getting involved in academic and other aspects of the EFL students’ school lives, as tutors/teachers.
2. Admissions

Students come to St Bede’s from all over the world. In fact, we currently have over 40 different nationalities at the school. This gives the campus a wonderfully vibrant, international flavour.

All overseas students must demonstrate a good command of the English language before we will offer a place. We accept the following language exams as evidence of ability:  

	For students joining 
Year 12 (A Levels)
	IELTS 5.5 or IGCSE English Grade C and above 

	For students joining the 

Pre-Sixth Course
	IELTS 5.0 

	For students joining 
Year 10
	The Preliminary English Test (PET) or 
First Certificate in English (FCE) 
We may also interview by telephone.

	For students joining 
Year 9 
	St Bede’s EFL test. 
We may also interview by telephone.


Please note: In the case of some European education systems, we will accept reports from the student’s current school instead of these exams – please check with us.

We reserve the right to re-test students’ knowledge of English on arrival at St Bede’s. This is done to check each person’s ability to cope with the curriculum. If the student is unable to match his or her previous level of English, we may have to change the study course. This might include asking someone enrolled to study ‘A’ Levels to first join the Pre-Sixth for a year, or to reconsider his or her choice of subjects. In very extreme cases, we may ask the student to withdraw.
3. Setting
As soon as possible after a student’s arrival at the school he or she will be given a placement test to ensure he or she is swiftly provided with the most suitable EFL programme, and also (if required) to assist the Year Head in arranging an overall academic course.
4. Administration 
The department is administered by the HOD with help on specific tasks from the other full time members of the department; exam preparation and marking is shared between the full time teachers. Trips are organised both collectively and on an individual basis.
5. Charges

Charges are made for timetabled lessons which are included in the parents’ end of term bill.

	EAL
	Time per fortnight
	Charge per term (current)

	Small group session
	4 hours. Year 9
	£425

	
	5 hours. All other year groups with the exception of Pre 6th 
	£520 


Support that is not chargeable in addition to school fees includes:
· Day and evening prep support sessions

· Drop in sessions for 6th form during activities

· Tutoring by the EAL team

· Activities offered by EAL Staff

· Occasional support sessions for study support skills and understanding exam access arrangements

6. Physical Resources 

The EFL department operates exclusively out of the Saxby Suite, otherwise known as L rooms, and each teacher has his/ her own room with separate facilities as follows:
L1-Michelle Martin
L2-Mary McKenna.
L3-Dino Dozgic (Smart board)
L4-Jason Cook (Smart board)
L5-Lou Belrhiti.
7. Courses

We are a recognised Cambridge exam centre and hold sessions for each of the ESOL exams, usually once in each academic year, as outlined below. 
Students sit the Cambridge ESOL series of exams in English as a Foreign Language, as and when individual students are considered ready and desirous, the decision being made in collaboration with teachers and HOD. 

Year 9 are entered for PET and in exceptional cases the FCE.

Year 10 students are geared towards the IGCSE Second Language examination.

The emphasis is on providing students with the language skills which will enable them to be successful in all their GCSE and A level subjects. 

Year 11 and Year 12 students are mainly geared towards the IGCSE Second Language examination, however those students that demonstrate a use of English a at a higher level will be entered for the IGCSE First Language examination. Some Year 12 students are taught IGCSE outside of the timetable.

IELTS is used in Year 13 for students in their final year who have not yet reached proficiency. It is universally recognised by universities as a measure of English proficiency. IELTS exam preparation sessions take place once a week for one hour.
· PET-Preliminary English Test. May
· FCE-First Certificate in English. June
· CPE-Certificate in Proficiency in English. June

· IGCSE- First Language English. May
· IGCSE- Second Language English. May
· IELTS-International English Language Testing System. December, March and May.
8. Summary of Syllabus:
· EFL teaching does not operate with a close syllabus.
· For Matriculation purposes the aim is for pupils to reach the standard of Proficiency in English which is equivalent to Level 5, as established by ALTE, Association of Language Testers in Europe.
· Up to the Upper Fifth, the syllabus also includes subject-specific items of English commonly used across the curriculum in GCSE studies (especially in Maths, Sciences, CDT and Business).
9. Deviations from whole school policy:
EFL Prep
Instead of following house arrangements for Prep, pupils in the First Year and Lower Fifth can attend prep supervised wherever possible by a member of the EFL teaching staff, plus one other member of staff. One advantage of this is that said students can receive extra individual help with their work. Additionally, EFL staff can monitor progress more closely and intervene when necessary and /or appropriate by liaising with subject teachers, tutors, year heads.
Older pupils are also able and encouraged to take advantage of this facility, but on a more ad hoc basis, depending on need.

10. Special Cases

If a student’s English is too weak for him or her to benefit from following the normal academic programme, he or she can be withdrawn from subject lessons and receive a more intensive course of English on a one to one basis, or in a very small group. At the other end of the scale, if a student shows exceptional ability at English we will move him into mainstream English, with some EFL support if necessary.
11. Housekeeping
We set prep regularly and according to the whole school prep timetable. Prep is marked in a non-prescriptive way, individual teachers using the method they feel best suits the individuals concerned. Preps are often marked collectively and orally in lessons, with the advantage that students improve their own error awareness, listen carefully and take an active role in their own progress. Pair or group checking and correcting are also used. Absence of prep is investigated in a collaborative way and dealt with in-house. Areas of concern are picked up by the teacher and extra work/explanations are given when necessary/requested. Work books are taken in regularly for inspection and general housekeeping. Extended written pieces are marked holistically and feedback is positive wherever possible, suggesting ways to improve.  If a piece is overtly related to one of the Cambridge exams, a mark out of 20 may be given.
Each teacher keeps his/her own mark book as well as recording marks in PASS. Mark books are mostly used to record and identify trends in school exams and class tests. Some written prep marks are also recorded therein.
In the run up to all external EFL exams, lessons are tailored to meet the specific requirements of the exam in question, and much more exam practice is undertaken. To encourage industry and high aims as well as increase confidence, we see students individually for oral practices any time up to one month before the exam, as arranged in departmental meetings.
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