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Decisions to shortlist candidates for interview are based solely on the information provided on this form.  However a full curriculum vitae (CV) should also be submitted; it may be used during the interview process. In accordance with the Data Protection Act 1998, the information provided on this form will be used in the recruitment and selection process and may be disclosed to all those who need to see it. It will also form the basis of the confidential personnel record of the successful candidate. In the case of unsuccessful candidates the Application Form will be destroyed after 12 months.
The Position
	Position applied for
	


Personal Details
	Title
	

	Surname
	

	Forenames
	

	Former surnames (eg maiden name or where any previous change of name)
	

	Date of Birth
	

	Address


	

	
	

	
	

	
	

	
	

	
	

	Postcode
	
	

	Phone Numbers

	Home
	

	
	Work
	

	
	Mobile
	

	Email
	
	

	Previous address (if resident at current address for less than five years, please provide any previous addresses during this period)
	

	
	

	
	

	
	

	
	

	
	

	
	


	Please state any special requirements 
	

	needed, either at your interview or in
	

	your place of work
	

	
	


	Are you related to/or do you have a 
	

	personal relationship with any
	

	employee or student of St Bede’s 
	

	School Trust? If Yes please give details
	


Eligibility to work in the UK (for completion by non-EU nationals only)

	Do you need a work permit?
	Yes/No

	If yes, do you have a work permit?
	Yes/No

	What type is it?
	

	Please state number
	


Secondary, Further and Higher Education
	Establishment
	From
	To   
	Qualifications Gained

(inc class of degree)

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Professional, Technical or Occupational Training

	Establishment
	From
	To   
	Status or Qualifications Gained

	
	
	
	

	
	
	
	

	
	
	
	


	Teacher Reference Number 
(if applicable)
	
	NI Number
	


Relevant Training Courses attended

	

	

	

	


Employment History
Please list below full details of your employment history starting with your current or last employer, working backwards to your first employer.  If necessary, please continue on a separate sheet.
	Current employer (school/company)
	 

	Dates of employment
	From



To

	Current/final salary 
	£

	Notice period
	

	Position and main duties
	

	
	

	
	

	
	

	Reason for leaving
	


Previous Employment

	Name of employer (school/company)
	

	Dates of employment
	From



To

	Final salary
	

	Position and main duties
	

	
	

	
	

	
	

	Reason for leaving
	


	Name of employer (school/company)
	

	Dates of employment
	From



To

	Position and main duties
	

	
	

	
	

	
	

	Reason for leaving
	


	Name of employer (school/company)
	

	Dates of employment
	From



To

	Position and main duties
	

	
	

	
	

	
	

	Reason for leaving
	


	Name of employer (school/company)
	

	Dates of employment
	From



To

	Position and main duties
	

	
	

	
	

	
	

	Reason for leaving
	


Gaps in work history

	Please give details of any time not already accounted for (including voluntary work and unemployment).
Please continue on an A4 continuation sheet, if necessary.
	

	
	

	
	

	
	

	
	


Other Details
	Please give details of your leisure activities and clubs or associations to which you belong
	

	
	

	
	

	
	


	Please explain why you are applying for the position and provide evidence of how your skills and experience are relevant to it.  This evidence should include examples, where appropriate, from your current or previous experience.  Please answer fully as this information will be used to shortlist candidates for interview.  

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	


References
Two references are required for external candidates.  One referee must be your current employer or, if you are currently not working, your last employer.  For students, one referee should be from your college.   Internal candidates are required to provide one referee who must be their current manager.  

	
	Reference 1
	Reference 2

	Name 
	
	 

	Job Title 
	
	 

	School/

Company 
	
	 

	Address 


	
	

	
	
	

	
	
	

	
	
	

	Post Code 
	
	

	Tel. No 
	
	

	Fax No 
	
	

	E-mail  
	
	

	It is School policy to take up references prior to interview.

Please tick the boxes below if you do not wish us to contact either of your referees prior to interview.

Reference 1           (                                Reference 2           (
I confirm that I am happy for St Bede’s School to approach the referees listed above (except for those ticked in the boxes above).




Declaration
I certify that, to the best of my belief, the information I have provided is true and I understand that any false information may, in the event of employment, result in dismissal or disciplinary action.

I am aware that the post for which I am applying is exempt from the Rehabilitation of Offenders Act 1974 and, therefore, that all convictions, cautions and bind-overs, including those regarded as ‘spent’ must be declared.  I have not been disqualified from working with children, am not named on DfES List 99 nor the Protection of Children Act List, am not subject to any sanctions imposed by a regulatory body (eg the General Teaching Council), and EITHER (please delete as appropriate):
I have no convictions, cautions or bind-overs;

OR:

I have attached details of any convictions, cautions or bind-overs in a sealed envelope marked confidential.

Signed……………………………………………..

Dated……...……………………………….

If you are completing this form electronically and are invited to interview you will be required to sign your application form at that stage.
All appointments are subject to an Enhanced CRB disclosure.  
This form should be returned to Helen Walker, PA to Head of Pre-Prep and Nursery, either by email: helen.walker@stbedesschool.org or by post.
St Bede’s Prep School, Duke’s Drive, Eastbourne,. East Sussex, BN20 7XL  
http://www.stbedesschool.org
Telephone:  +44 (0) 1323 734222 [image: image2.png]



